
[image: image1.png]



P. O. BOX 198 * Dublin, TX  76446
E-MAIL:  drtpa@outlook.com * WEBSITE:  drtpa.com

409-656-1196
Instructions for 2024 DRTPA Entry/Tabulation Form

1. Open 2023 DRTPA Entry/Tabulation Form and save to your computer

2. Be sure and enter your name and contact information (phone#/email) so that we may contact you with any issues we find when entering your information.
3. Enter the names of your team members for your pick rides in the classes you are riding in and the total number of draws, including your required draw.  If you are not sure of all your team members you may enter draws and update later. 

4. The “Total # Rides” cell will automatically calculate your number of rides when you enter a name in the “Rider” cell.  The total cost will calculate for that class as well as the total for the show.

5. Do this for each class you will be riding in.

6. Enter the number of stalls you need, the number of nights you will be staying, and the number of shavings needed/stall (3 bag are required/stall) This is not the total number of bags of shaving you need but rather the number of bags/stall.  This amount will calculate at the bottom of the sheet and be included in the total.
7. If you need a tack stall you will enter that in the Tack Stall cell and the number of nights in the “# of nights” cell.

8. Repeat the same with RV hookups required and nights required.  All RV spots are first come/first serve.

9. All amounts will calculate at the bottom of the sheet.
10. As you work through the form your total fees will be tabulated at the bottom.
11. Enter payment information at the bottom of the sheet.  This year we offer CC payment which will include a 3.5% fee.

12. After completion of the form be sure to save you work. 

13. Email (preferred) the completed form to drtpa@outlook.com, or mail to the address above.
14. Forms and 50% of total fees are required in the DRTPA office no later than November 15, 2023.
If you have any problems, or questions, please feel free to call, text, or email me at the numbers and address above.
Beckie Sheppard

Secretary/Treasurer DRTPA
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